MARIE ELIZABETH BURKE
Arlington, Virginia
Marie@thecultivatedword.com

SUMMARY

I’'m a freelance nonfiction editor with experience editing a wide variety of documents, including
newsletters, annual reports, grant proposals, white papers, strategic and marketing plans, development
assessment reports, solicitation letters, and book-length travel guides. I've worked with publishers,
nonprofits, and authors. As an attorney, | drafted and edited legislation, regulations, speeches, talking
points, briefing papers, and other policy documents. I’'m familiar with The Chicago Manual of Style, The
Associated Press Stylebook, and the US Government Publishing Office Style Manual, and am a member
of the Editorial Freelancers Association and ACES: The Society for Editing.

EDUCATION

University of Washington Professional and Continuing Education
Certificate in Editing

Harvard Law School
Juris Doctor

Harvard University
Bachelor of Liberal Arts in Extension Studies (cum laude)

SKILLS

e Copyediting

e Line editing

e Fact-checking

e Sensitivity reading

e Proficient in Microsoft Word, Google Docs

PRIOR EXPERIENCE

U.S. DEPARTMENT OF JUSTICE, OFFICE OF JUSTICE PROGRAMS

Assistant General Counsel

Drafted, reviewed, and edited proposed legislation, regulations, guidance, and policy documents. Led
working group of multi-disciplinary professionals in formulating and drafting agency policy.

Chief of Staff and Senior Policy Advisor, Office for Victims of Crime
Analyzed and proposed edits to draft legislation. Drafted speeches and responses to press inquiries.

Attorney Advisor, Office of the General Counsel
Drafted and edited regulations, guidelines, and procedures, to implement federal grant programs related
to juvenile and criminal justice.



OFFICE OF THE SENATE DEMOCRATIC LEADER, THE HONORABLE TOM DASCHLE

Legislative Fellow

Prepared policy briefing memos on matters before the Senate Judiciary Committee. Collaborated on a
team drafting and editing legislation, speeches, press statements, and talking points.

WHITE HOUSE COUNCIL ON YOUTH VIOLENCE, DOMESTIC POLICY COUNCIL

Deputy Director

Facilitated policy coordination among federal agencies addressing criminal and juvenile justice
implications of youth violence. Assisted in drafting and editing presidential statements and speeches.

U.S. DEPARTMENT OF JUSTICE, OFFICE OF LEGAL POLICY

Attorney Advisor

Conducted legal research and analysis in support of Department initiatives. Drafted policy
recommendations for the Attorney General and senior leadership on programs to reduce juvenile
delinquency.

HARVARD SCHOOL OF PUBLIC HEALTH, DIVISION OF PUBLIC HEALTH PRACTICE
Director, Violence Prevention Programs
Directed office managing federal grants in support of youth violence prevention initiatives.

FOLEY, HOAG & ELIOT LLP

Associate Attorney

Researched and drafted pre-trial and trial memoranda and briefs in labor, employment, and general
litigation areas.

UNITED STATES DISTRICT COURT, DISTRICT OF MASSACHUSETTS

Law Clerk to the Honorable Reginald C. Lindsay

Assisted in all aspects of pre-trial and trial procedures, including preparing bench memoranda,
researching case law, and drafting opinions.

HARVARD UNIVERSITY
Worked in a variety of administrative positions in the areas of financial services, academic planning, and
external relations.



